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Abstract
This document provides a Word template for papers to be published in the Safety-Critical Systems eJournal.  It also describes how you should submit your paper for publication. Even if you are using different software, please follow this template and the advice it contains as closely as possible, as this will help to minimise the work required to prepare your paper for publication.  If you are using LaTeX, please convert the file to Rich Text Format before submission.  Note that an abstract should be a single paragraph of about 200 words. It should briefly state the intent of the paper and summarise it.  If it is reporting on a trial, it should also state the method used and the overall result achieved.  If you run into difficulties using this template, please contact the journal editor at john.spriggs@scsc.uk
1 Introduction
Please use UK English throughout (and set the proofing language to UK English).  This includes spellings and punctuation style (for example, in “quotes”, questions (single ?) and exclamations (single !).
Use the Em dash when breaking up a sentence — like this — and the hyphen for linking qualifiers, like in well-formed.
Use of non-English words should be kept to a minimum and, other than “e.g.”, “i.e.” and “etc.”, they should be italicised: mutatis mutandis, for example.  Please also use the UK English style for abbreviations as in “e.g.” (not “e.g.,” as in US English).

2 Title and Attribution
2.1 Paper Title

The title is important as it says what the paper is about.  Please try and keep the title to a reasonable length; do not use the “&” symbol; and avoid the use of abbreviations.  If a title extends over more than one line, break it at a sensible point using Shift-Return, for example: “Fatigue Analysis for Structural Design Optimization of a High-Performance Aircraft’s Empennage” could be presented as:

Fatigue Analysis for Structural Design Optimization 
of a High-Performance Aircraft’s Empennage
Note that it is usually better to express longer titles in the form: “Short Title: Subtitle”.

2.2 Attribution
The name(s) of the Author(s) should follow the Title/Sub-title.  Name should be shown as First Name Last Name and should not include titles.  If there is more than one author, list them either by alphabetical order of last name or using your organisation’s preferred practise.  Separate the names using commas, putting “and” before the last one.  If the paper is a translation of a non-English work, put “Translated by” and the name of the translator after the list of authors.
The next line shows affiliation, i.e. the organisation or institution with which the author is associated.  It is recognised that some employers actively discourage publication of papers in their names but do allow employees to publish under their own name, in that case you can use a job title or rôle name instead of an organisation name.

For example:

Rajendra Prasad, Aarto Söderstedt, and Peregrine Young

Safety Assurance Consultants, London, UK

If there are multiple authors and they are differently affiliated, use a numbered list keyed from superscripted numbers on the authors’ last names.  This scheme allows both for more than one author with the same affiliation and for authors with more than one affiliation.
For example:

Ann-Britt Andersson1, and Valeria Ferro2
1. Linköpings Universitet, Sweden

2. Università degli Studi di Torino, Italy
3 Length and Structure of Your Paper

3.1 Suggested Length

Typically, papers should be around 6,000 words in length, preferably at least 3,000.  This is not a mandate; content is more important than word count.  A paper highlighting an important lesson learned from an incident, for example, is likely to be shorter, whereas an in-depth review of safety engineering practice within an industry sector may be longer.  A paper should be long because there is a lot to say on the topic outlined in the Abstract, not because it contains a lot of repetition and excessive references, or just rambles on.
If your paper is short, have you considered submitting it instead to the editor of the Safety-Critical Systems Club Newsletter at paul.hampton@scsc.uk?
3.2 Sections and their Headings

Structure your paper into numbered sections, using sub-sections and sub-sub-sections as seems appropriate.  Please avoid going to sub-sub-sub-sections; if there appears to be a need for this, reconsider your initial breakdown, as more sections may be required.
Note that a paper that includes a lot of detailed explanation, or complex derivation of mathematical expressions, will be clearer if the detail is placed in appendices.

Section headings should be succinct and not extend beyond one line; they should use Title Case.  If there are to be sub-sections, the first sub-section heading shall immediately follow its section heading.  This is because having a block of text before the sub-sections start makes referencing more difficult — if I were to cite Section N, would I mean all of it, or just that initial block of text?

Run-ins.  Use a run-in heading (as used here) if you wish to give a paragraph a title without introducing additional numbered headings.

Keep cross-referencing between sections to a minimum, both for clarity and to minimise the chance of broken links.  When you do use a cross-reference, it should be by using Insert Cross-reference to a section, table, or figure number, not to a page number.
4 Page Orientation and Layout

4.1 Page Size and Orientation
Please keep all pages A4-sized and to Portrait orientation; this is because of display and printing constraints.  If you have a diagram or table which is best presented in Landscape, please rotate it within a Portrait page.
4.2 Page Layout
Generally, there should be no blank paragraphs within a section.  However blank paragraphs may be found useful to give white space around important quotes, diagrams, equations, or other interpositions in the text.  Use two spaces between sentences within a paragraph.
All figures and tables must be placed within the text at appropriate points, not at the end.

4.3 Tables

Tables should be centred and laid out as in the example, Table 1, adding columns and rows as necessary; make sure they fit within the page margins.  Columns should be left-justified or centred, depending on the type of contents.  Table captions appear before tables.  Avoid splitting tables across pages but if you must, ensure that the header row(s) repeat and individual rows do not split.  If your table has a lot of text, would it be better as text structured in sub-sections?
Table 1 ~ Survey Results: Architectural Pattern Use

	Safety Pattern Name
	Count

	Monitor Actuator
	1

	Sanity Check
	4

	Fault Diagnosis, Isolation and Recovery
	1

	Data Integrity Sampling
	6


4.4 Figures

4.4.1 General
Please include all charts, diagrams, or pictures in your paper in colour, where available, for online viewing.  Note that they may be printed in monochrome so, if you include coloured figures, please check them in monochrome to ensure they are still legible.  Please note that very pure colours (especially pure red) do not print well in black and white, and may be almost invisible.  It is best to use a more mixed set of colours where possible.
Please also provide copies of figures as separate image files.  It is acceptable to provide the files with clear placeholders included in the text showing where each image goes.
4.4.2 Figure Captions

Captions should appear below figures, as shown with Figure 1.  Avoid saying “below” or “overleaf” after such a cross-reference, as the on-line presentation may well be different.
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Figure 1 ~ Mitigation by Hazard Avoidance

4.4.3 Size and Position

Figures should appear as soon as possible after they are first referred to.  Usually, this will be either immediately below the paragraph referring to them, or near the top of the next page.  Figures must fit within the margins and should be centred on the page (use Figure style).  Make sure that the figure is clear, and that any text therein is big enough to be legible.  If in doubt, print it out and check what it looks like on paper — check for typos.

5 Fonts and Styles
5.1 Fonts

Normally, you should use the Times New Roman typeface, using character sizes as in this template, i.e. 12 point except for some headings and footnotes.  For special characters, use the Symbol typeface.  To distinguish such things as the literal text of computer programs, Z Schema, etc., use Arial (or Courier if you need a typeface in which every character has the same width).
For emphasis, use italics, rather than underlining.  Excerpts transcribed from other documents can use different fonts if necessary.  Underlining is not to be used, other than for Internet addresses (Uniform Resource Locators).
5.2 Footnotes

See footnote
.
5.3 Naming Consistency

Strive for consistency in your use of names, terms, and abbreviations.  For clarity, only use abbreviations if you really need to.  Define each abbreviation the first time you use it, placing it in brackets after the term and use only the abbreviated form thereafter (although the term may be stated in full for emphasis when stating a conclusion).  For example: The analysis in this paper is based upon the System-Theoretic Accident Model and Processes (STAMP).
There is no need to include a separate list of abbreviations, unless there are many, in which case it should be the last appendix.

5.4 Quotations

Short direct quotations can be included in the text, italicised, and using “quotation marks”.  Longer quotations should be formatted (using quotation style) as a stand-alone paragraph, as shown in the following example (cite the source of the quotation in the preceding text):

When we talk of systems, we mean not only the platforms, but also the people and their procedures that make up the whole. Systems Safety addresses those systems, their components, and the services they are used to provide.

5.5 Equations

Simple equations like a2 + b2 = c2 can be written in italics in line with normal text.  For more-complex equations, use MathType or the Microsoft equation editor, inserting the resulting graphic as an object.

Number equations only if you need to refer back to them.  If you do number them, put the number in parentheses, right justified, as in the example below.
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5.6 Citing References

Cite references using the just the surname(s) of the author(s) and year of publication in parentheses, for example:

1. one author: (Smith 2011)

2. two authors: (Smith and Jones 2012)

3. three or more authors: (Smith et al. 2013).

When citing a reference you can either make a statement and place the reference at the end, or use the referenced authors as part of the sentence.  For example:
· Safety Culture is the collection of the beliefs, perceptions and values that employees share in relation to risks within an organisation (Smith and Jones 2012).

· Smith and Jones (2012) define Safety Culture as the collection of the beliefs, perceptions and values that employees share in relation to risks within an organisation.
Include each of the cited references in a list at the end of your paper, arranging them in alphabetical order, by first author’s last name.  List only items that you have referred to within your paper.  Standards can be cited by number and year, either at the end of the sentence, e.g. (IEC61508:2010), or as part of the text, e.g. IEC61508:2010.
The references list at the end of this document (Alexander et al. 1977), (Armoush et al. 2009), IEC61508:2010, (Pierce and Fowler 2010), and (RAEng 2011) is provided to give some examples for you to follow.

5.7 Styles

To help you prepare your text, the following styles have been defined, all are 12 point unless noted otherwise:
· Title — 16 point, bold
· Author — bold
· Affiliation

· Abstract Header — 14 point, bold, centred
· Abstract — italic
· Heading 1 — 14 point, bold
· BodyText
· Heading 2 — bold
· Table caption — bold, centred
· Table Header — bold

· Table Content
· Heading 3 — bold, italic
· Figure — centred, keep with next
· Figure caption — bold, centred
· Footnote reference

· Footnote text

· Quotation — italic, indented
· Equation

· List number

· List bullet

· AcknowledgementsHeader — bold
· References

· List bullet 2

· Appendix Header 1 — 16 point, bold
· Appendix Header 2 — 14 point, bold
· Footer FirstPage — 9 point
· Header Even — 9 point
· Header Odd — 9 point, right justified
· Footer Even — 9 point
· Footer Odd — 9 point, right justified
Examples of all these styles can be found within this document (they are listed in the order in which they appear).  Please do not submit a file using any other embedded styles as this may cause problems when assembling the print volume.
6 Submitting Your Paper to The Editor
When your paper is nearing completion, it is recommended that you have someone else check it.  Please also run a grammar and spelling checker (set to UK English).  When ready, submit your paper online at: https://scsc.uk/journal.  You will need to register a user account and log in.  The website will display a dashboard featuring your Submission Queue, which will be empty on your first entry.  To submit your paper, click on the New Submission button (which is on the right-hand side); this starts a five-step process.

In Step 1, first select the Articles section; then read and agree to the statements in the Submission Requirements checklist by ticking each box (See Submissions in the About pull-down menu at https://scsc.uk/journal).  Include any comments for the editor, read the journal’s privacy statement, and then click the Save and Continue button to move on to Step 2.

At Step 2, a window will open allowing you to upload your submission file(s).  Authors can select multiple files to upload together or drag-and-drop them.  The multiple files will be all part of the same submission, and would include, for example, image files separate from text files.  Once you have uploaded each file, you indicate the file type from a single menu panel; metadata, such as a description or license details, can be entered during the workflow.  Note that image files are type “Other”.  Once you have finished uploading and labelling all your files, click the Save and Continue button to move to Step 3.

In preparation for Step 3 it is recommended that you open your main submission file and copy the content from the Paper Title down to, and including, the Abstract Text into a Notepad, or equivalent, text window.  You will be asked for extracts from this in Step 3.
At Step 3, you need to add more information about the submission, including the title of the submission (broken down into prefix, title, and subtitle), and the abstract.  You can add more contributors (e.g. co-authors), by clicking the Add Contributors link.  This will open a new window with fields to enter their information.  You can also specify keywords.  To enter a keyword, simply type the word or phrase in the box and hit Enter.  The word or phrase will be formatted as a keyword for search engines.  Click Save and Continue to move to Step 4.
At Step 4, you will be asked to confirm that you are happy with your submission.  If you are, click Finish Submission, otherwise go back to make the necessary changes.  When you click on Finish Submission screen, you will be asked to confirm that you really are finished by clicking OK.

Step 5 is just an acknowledgement and a set of links allowing you to:

· Review your submission;

· Create another one; or

· Return to your dashboard.

If accepted for publication, your paper will go through a peer-review process, as described on the website, before appearing in an on-line issue of the eJournal in the form of a pdf file.  Subsequently, it will appear in a printed Volume that will contain all the Issues from the previous year.  The print copy will be published by the Safety-Critical Systems Club and will be available for purchase through the Amazon website.

7 Copyright and Permissions
The Author(s) or their organisation will retain copyright in their work but give the Safety-Critical Systems Club permission to publish in both on-line and printed formats.  State the name of the copyright holder, e.g. yourself or your organisation, and the year, where indicated in the first page footer.

A License to Publish will be provided for signature by the copyright holder(s) prior to publication to record that they agree that we may publish your paper in the Safety-Critical Systems eJournal and make it available online via our website.
If you foresee any problem with entering into this agreement, please contact the editor.
8 End Matter

Disclaimers

Any disclaimers should be presented in this format at the end of the paper immediately after the last section.  For example, “Opinions expressed herein are those of the authors, not necessarily those of their past and present employers or clients”.

Note that if the copyright holder is an organisation, it may have a standard form of words.
There is also a general disclaimer on the home page of the eJournal, https://scsc.uk/journal, just above the current issue; it will also appear in the print volume.
Correspondence Address

If you wish to enter into correspondence with readers, or if multiple authors have assigned a corresponding author, the postal and/or e-mail address can go here:  Name, Address including postcode or ZIP and country, e-mail address.
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Any acknowledgments should appear just before the references.  This is the section where the authors can credit others for their guidance or help in writing or checking the manuscript.  Funding sources or sponsorship information may be included here too.
This section should also identify the subject(s) and/or copyright holder of included images, and state that appropriate permissions and releases have been obtained.
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References shall give sufficient detail to enable readers to track down the item.  As a minimum, include the author, year of publication and title, ideally using Harvard APA style.

· For a journal article, also give the name of the journal (either in full, or its approved abbreviation), with volume and page numbers.

· For a book, also name the publisher (including location).
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Appendix A. This is an Appendix

A.1 Appendix Sub-Heading

Supplementary materials that are excluded from the main body of the paper for clarity may be included in appendices.  These may include derivations of equations, details of algorithms, and raw data from trials.

A.2 ..

…
� Please use footnotes sparingly; keep them short.
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